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Background 
Monash University has been contracted by the Victorian Department of Health to undertake a 
comprehensive study of the long-term health of Morwell residents following exposure to the smoke 
from the Hazelwood coal mine fire. Researchers from the School of Public Health and Preventive 
Medicine (SPHPM) and School of Rural Health (SRH) will lead the project, in collaboration with 
researchers from elsewhere in Monash as well as Federation University, University of Tasmania, 
University of Adelaide, and CSIRO. 

The project’s governance structure comprises a Community Advisory Committee, Project Steering 

Committee, Scientific Reference Group and Clinical Reference Group (Figure 1). 
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Figure 1: Hazelwood Mine Fire health study governance structure. Double-ended arrows depict communication lines, solid lines 
depict reporting. 

Purpose 

The Community Advisory Committee (CAC) is the project’s primary advisory body. The purpose of the 

CAC is to ensure that the study hears directly from and works in partnership with Latrobe Valley 

community members, health and community service providers and local government in undertaking 

the research program and ultimately to improve health services and health outcomes for the local 

community. Now that Sale has been identified as the comparison community, it is important to include 

representation from the Sale community, local government and health services. 
 

Membership 

The Committee will have 14 members reflecting the diversity of stakeholder groups.  Membership of 

the CAC will include three community members from the Latrobe Valley selected through a call for 

Expressions of Interest (EOI) and a further two community members from Sale through a similar EoI 

process. Selection will be at the discretion of the Co-Principal Investigators to ensure equitable 

membership across the CAC including gender balance. 
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EOI process 

Dissemination of the EOI flyer – a flyer will be developed and approved by the Project Management 

Group and key local contacts. The flyer will be disseminated as widely as possible to maximise traction 

with the local community. This will include: 

 Publishing notices in the Latrobe Valley Express and Gippsland Times community noticeboard 

 Media release distributed to local contacts including Latrobe Valley Express, Gippsland Times, 

WinTV and ABC Gippsland providing an opportunity for an interview with a study team 

member. 

 Highlighted on the study website 

 Distributed to key community partners in both communities such as Latrobe City Council, 

Wellington Shire Council, and Latrobe Community Health Service, and to key community 

groups with a request that they forward on the notice to their contacts lists. 

System for receiving responses –An electronic and paper-based response form will be made available 

which can be returned via a reply paid mailing address, emailed or dropped off at the Study’s Latrobe 

Valley office. Finally, people will be given the option of calling the study Project Manager and 

completing the response form over the phone. 

Regardless of method of response, the following details will be captured: 

 Name 

 Gender 

 Age range 

 Address 

 Preferred phone contact 

 Email 

 Reason for interest – free text response 

 Any previous experience in research or community advisory committees – free text response 

 

Selection process – The EoI and selection processes will be run at different times in the Latrobe Valley 

and Sale, with the Latrobe Valley members to be selected first and the Sale members selected and 

engaged in the CAC meetings closer to the roll out of the Adult Survey. 

At the end of each EOI period (at least 1 week after the opening date) all responses will be collated by 

the Project Manager and presented to the Project Management Group for consideration. Each group 

member will independently rank the applicants in terms of their suitability to participate in the CAC, 

based on their expressed reasons for interest in participating and any previous experience they may 

have in other research or community advisory committees. 

The rankings from each member will be collated and provided to the Co-Principal Investigators for final 

selection. The Co-Principal Investigators will also take into consideration representativeness in terms of 

age, gender, locality, and any expressed special interests. 

It is expected that three community members from the Latrobe Valley and a further two from Sale will 

be invited to participate in the CAC in the first instance. Should more people be identified through the 

EOI process, it may be necessary to seek input from other people with knowledge of the local 

community to ensure that the final membership is representative of the community and will be able to 

act in a cohesive and responsive manner. 
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Selected participants will be notified via phone and in writing and asked to confirm their willingness to 

join the committee and availability to participate in the first meeting. In the event that a community 

member declines the invitation, the Co-Principal Investigators will identify a replacement from the 

existing applicants, again taking representativeness into consideration. 

All people expressing an interest but not selected will be informed in writing, with sincere thanks for 

their interest and a request that they be included in the register of people interested in being kept up 

to date about the study including being informed about local activities that they could participate in. 


